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Policy 
I. The Child Protective Service Worker who is assigned to conduct an assessment must notify the 

Department of Education when an assessment is received involving public or private 
teachers/personnel and the reported incident is alleged to have occurred in the school or during 
school activities. 

II. Notices must be sent when the complaint is received via the "Initial Notice to the Department of 
Education" (Form 2210) and when the investigation is completed via the "Follow up Notice to the 
Department of Education" (Form 2211). 

III. The Department of Education may be able to assist DCYF with the assessment and/or take 
corrective action, when necessary. 
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